DAI HOC QUOC GIA CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Déc 1ap - Tw do - Hanh phic
TRUONG PAI HOC QUOC TE
S6 07 /QD-DPHQT Thanh phé Ho Chi Minh, ngay 08 thang01ndm 2025
QUYET PINH

Ban hanh Quy ché to chirc thi hoc ky trinh d¢ dai hoc
tai Truong Dai hoc Quoc teé thugc Pai hoc Quoc gia Thanh pho Ho6 Chi Minh

HIEU TRUONG TRUONG PAI HOC QUOC TE

Cén cir Quyét dinh s6 260/2003/QBD-TTg ngay 05 thang 12 nam 2003 ciia Thii twéng Chinh
phu vé viéc thanh lap Truong Pai hoc Quéc té thuéc Bai hoc Quéc gia Thanh phé Ho Chi Minh;

Can cu Ludt Gido duc dai hoc ngay 18 thang 6 nam 2012; Ludt sva doi, b6 sung mot $6
diéu ciia Ludt Gido duc dai hoc ngay 19 thang 11 nam 2018;

Can cit Nghi dinh s6 99/2019/NB-CP ngay 30 thang 12 nam 2019 ciia Chinh phii Quy dinh
chi tiét va huong dan thi hanh mot 6 diéu ciia Luat sua doi, bé sung mot 6 diéu ciia Ludt Gido
duc dai hoc;

Can cir Quyét dinh sé 261/0D-DHQOG-TCCB ngay 05 thang 4 nam 2010 cia Gidm doc
Pai hoc Quéc gia Thanh phé Ho Chi Minh vé viéc ban hanh Quy dinh thuc hién quyén ti
chii, tw chiu trach nhiém déi véi cac truong dai hoc thanh vién,

Cén cit Quyét dinh s6 867/0P-DHQOG ngay 17 thang 8 niam 2016 ciia Gidm déc Pai hoc
Quoc gia Thanh pho Ho Chi Minh vé viéc ban hanh Quy ché t6 chikc va hoat dong ciia Trieong
DBai hoc thanh vién va khoa thuoc Pai hoc Quéc gia Thanh ph5 Ho6 Chi Minh;

Can cir Quyét dinh s6 1342/0D-PHQG ngay 30 thang 9 nam 2022 ciia Gidm doc Pai hoc
Quéc gia Thanh phé Ho Chi Minh vé viéc ban hanh Quy ché ddo tao trinh dé dai hoc;

Can cit Quyét dinh so 719/0D-PHOT ngay 06 thang 12 niam 2021 ciia Hiéu Trudng truong
Pai hoc Quéc 1é vé viéc ban hanh Quy ché dao tao trinh do dai hoc theo hé théng tin chi tai
Truwong Pai hoc Quéc té;

Can cit Quyét dinh s6 837/0D-PHOT ngady 16 thang 11 nam 2024 ciia Hiéu Trueong truong
Pai hoc Quoc té vé viéc phin céng ky vin ban cho Phé Hiéu truong Truong Pai hoc Qudc té -
Bai hoc Quéc gia Thanh phé Ho Chi Minh;

Céin cir Nghi Quyét so 18/NO-HBPT ngay 16 thang 5 nam 2022 ciia Hoi dong trieong Trieong

Dai hoc Quoc té vé viéc ban hanh Quy ché To chirc va hoat dong cua Truong Pai hoc Quoc té;
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Theo dé nghi ciia Truong phong Phong Bdo dam Chat lwong Gido duc va Khao thi tai To
trinh s6 73/TTr-BPCLGD&KT ngay 06 thing 01 ndm 2025.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché t6 chire thi hoc ky trinh d6 dai hoc
tai Truong Pai hoc Quéc té thudc Pai hoc Qubc gia Thanh ph6 Hb Chi Minh”.

Piéu 2.

1. Quyét dinh nay c6 hiéu luc ké tir ngay 03/02/2025 va ap dung ké tir hoc ky 2 niam hoc
2024 - 2025.

2. Bii bo Quyét dinh s6 410/QD-DHQT ngay 22/7/2022 ban hanh Quy dinh t6 chirc thi
hoc ky trinh d6 dai hoc tai Trudng Pai hoc Quéc té thudc Pai hoc Québc gia Thanh phd HO
Chi Minh va Quyét dinh s6 411/QD-DHQT ngay 07/7/2020 ban hanh Quy trinh t6 chirc kiém
tra, thi tai Trudng Pai hoc Quéc té va cac quy dinh trai v6i quy dinh nay.

Piéu 3. Truong phong Phong Bao dam Chét luong Gido duc va Khao thi, Truong cac
don vi, t6 chtrc, doan thé, giang vién, vién churc, nguoi hoc cua Truong Pai hoc Quéc té va ca
nhan, cac bén lién quan chiu trach nhi¢m thi hanh Quyét dinh né%

Noi nhdn:
- Nhu biéu 3;
- Luu: VT, P.BDCLGD&KT.

Pirc Anh Vi
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QUY CHE
To chire thi hoc ky trinh d¢ dai hoc

Quyét dinh s6 07/0D-DHOT ngay 08thang01nam 2025
cua Hiéu truong Truong Pai hoc Quoc te)

Chuong I
QUY DINH CHUNG

Piéu 1. Muc dich va yéu ciu

1. Bam bdo cho cong tac thi dugc thuc hién nghiém tic theo ding quy dinh cua B
Giao duc va bPao tao va cua Pai hoc Quéc gia Thanh phé Hb Chi Minh; tao su théng nhét,
nhanh chéng, chinh xac cia cac don vi, ¢4 nhan c6 lién quan;

2. Pam bao sy cong bang, chit ché trong cong tac danh gia két qua hoc tap cua sinh
vién, gop phan nang cao chat lugng dao tao ctia Nha truong.

Piéu 2. Pham vi va déi twong ap dung

1. Vin ban nay quy dinh chi tiét cac van dé lién quan cong tac to chirc kiém tra giita
ky va thi cudi ky céac hoc phén trinh do dai hoc, bao gf)m: Quy dinh chung; T chuc thi hoc
ky; Quy trinh chim thi, cong bd diém thi, quan 1y diém thi, bai thi; Cac hd trg ddi v6i sinh
vién khuyét tat; Khen thudng va xur Iy vi pham; Bdo céo va luu trit; T chire thuc hién.

2. Quy ché nay ap dung d6i véi kiém tra giira hoc phan (kiém tra gitra ky) va thi két
thuc hoc phﬁn (thi cudi ky) hé dao tao chinh quy trinh d¢ dai hoc cua Truong Pai hoc Qubc
té - Pai hoc Qudc gia Thanh phd HS Chi Minh sau day goi chung 1a thi hoc ky; khong ap
dung ddi vai thi tuyén sinh, chdm luén vin tot nghiép.

3. Quy ché nay ap dung cho cac d6i twong sau:

a) Cac Khoa/Bd mon, giang vién, vién chure, nguoi lao dong ctia cac Khoa/ B mon,
Phong va Trung tam cua Truong;

b) Sinh vién trinh d dai hoc hé chuong trinh trong nudc cép bﬁng va sinh vién
chuong trinh lién két do dbi tic nudc ngoai cip bang, sinh vién qudc té hoc trao ddi, hoc
vién cao hoc hoc mén bd sung kién thirc cua trinh d6 dai hoc;

¢) Cac cé nhan, don vi tham gia cac hoat dong theo dé nghi cia Nha truong.

Piéu 3. Giai thich tir ngir viét tat
Truong Pai hoc Qudc té: Truong PHQT
Pai hoc Qudc gia Thanh phé HO Chi Minh: PHQG — HCM
Phong Pao tao Pai hoc: Phong DPTPH
Phong Bao dam Chat luong Giao duc va Khao thi: Phong BDCLGD&KT
Giang vién: GV
Sinh vién: SV
Can bg coi thi: CBCT

A il e
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Piéu 4. Quan Iy va chi dao cong tic té chirc thi va chim thi hoc ky

Hi¢u truong chiu trach nhi¢m chi dao théng nhat va toan dién ddi véi cong tac td chirc
thi va chdm thi hoc ky.

1. Phong Bio dam Chit lwong Gido duc va Khio thi

a) Tham muu cho Hiéu truong cac van dé lién quan dén cong tac thi.

b) Chu tri va phdi hop véi cac don vi ¢6 lién quan xay dung vin ban hudng dan va quy
trinh t6 chuec thi;

¢) Trién khai thuc hién, phdi hop véi cac don vi trong viée giai quyét nhitng van dé
lién quan dén quan 1y va to chirc thi;

d) Chiu trach nhiém chinh trong vi¢c 1ap lich thi, 1ap danh sach phong thi, danh sach
SV theo phong thi;

@) Lap va tong hop danh sach giang vién, chuyén vién tham gia coi thi;

e) Chuan bj cic bién ban, gidy thi, gidy nhap va cac tha tuc khac lién quan dén ky thi;

g) Tong hop s6 lugng vat tu can sir dung tir cac don vi to chire thi va dé xuat dén Phong
Vit tu Thiét bi;

h) Lén du tru kinh phi t6 chuc thi;

i) Tong hop va lam cac thii tuc thanh toan thu lao té chic thi;

k) Piéu hanh t6 chirc coi thi;

1) T chre thi cac hoc phan thi chung ctia Trudng (cac hoc phan do Phong DTPH quan
151)’ \ / / \

m) In sao dé thi, luu giit bai thi, quan ly cham thi doi véi cac hoc phan chung cua toan
Truong;

n) Phdi hop giam sat viéc thuc hién t6 chirc thi hoc ky;

0) Theo ddi va quan 1y quy trinh nhap diém 1én hé thong quan Iy diém cta Nha trudng;

p) Luu trit bang diém gbc cac hoc phan cila toan Trudng;

q) Ra soat, tong hop va dé xuét cac van d¢ lién quan dén cong tac quan 1y va to chirc
thi;

r) Cai tién cong tac quan 1y va to chuc thi.

2. Phong Dao tao Pai hoc

a) Phdi hop thong béo quy dinh, cic van dé lién quan dén cong tac thi, lich thi, nop dé
thi, danh sach cam thi, ndp diém,... véi cac don vi lién két bén ngoai giang day cac hoc phan
chung do Nha truong quan ly;

b) Cung cap dit liéu va phdi hop véi Phong BDCLGD&KT trong cong tac xép lich thi
hoc ky (van hanh phan mém, hoan tat viéc diéu chinh thoi khoa biéu/ding ky hoc phan,...);

¢) Quan 1y diém thi trong phin mém quan 1y dao tao (sau day goi tat 1a phan mém);

d) Phan quyén khai thac di liéu, st dung phan mém cho cac don vi lién quan: theo ddi,
kiém tra va phéi hop v6i Phong BDCLGD&KT, cac Khoa/Bo mdn cédp nhat, diéu chinh diém
thi vao phan mém;

d) Cap nhat thong bao lich thi va cong bd lich thi 1én Edusoftweb.

3. Cac don vi té chirc thi (khac phong BDCLGD&KT)

a) Chiu trach nhiém td chure thi cac hoc ph?m do don vi quan ly;

b) Phéi hop véi Phong BDCLGD&KT lap lich thi hoc ky;
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¢) Chiu trach nhiém trong cong tac ra dé thi;

d) Chiu trach nhiém trong cong tac in sao dé thi, luu gitr bai thi, cham thi ddi voi cac
hoc phan do don vi quan 1y;

d) Cung cip ngudn nhan luc coi thi va chim thi;

¢) Chudn bi cac bién ban, gidy thi, gidy nhap va cac thu tuc khac lién quan dén ky thi;

g) Co trach nhiém diém danh hozc kiém tra qua trinh hoc dé danh gia thoi gian 16n 16p
cia SV (thong qua GV théng bido cho SV va gii danh sach cim thi cho Phong
BDCLGD&KT);

h) Trién khai chdm thi, chAm phuc tra va tra diém dang thoi han quy dinh;

i) Cong bd diém thi, nhap diém trén phan mém, ndp bang diém (01 ban) gdc cho Phong
BDCLGD&KT.

k) Giai quyét khiéu nai vé diém s6 ctia SV hoic t6 chirc giai dap thiac mac cho SV sau
ky thi.

1) Tong hop va lap bang ké thi lao CBCT ctia don vi.

4. Cac Khoa/B§ mon quan ly phong may:

Co6 trach nhiém chuén bi dﬁy du céc diéu kién vé co s& vat chat, phong may dé t6 chure
cac ca thi cho hoc phan dugc to chirc thi theo hinh thirc thi tric nghiém trén may vi tinh.

5. Phong Quan tri Co sé Vat chit, Phong Véat tu Thiét bi va Trung tim Dich vu
Cong nghé Thong tin

C6 trach nhiém chuan bi ddy du cac diéu kién vé co s vat chat va cac hoat dong khéc
nhu mo cira, vé sinh phong thi, b tri ¢t ban ghé, may vi tinh, hé thong mang, hé théng dién,
am thanh, anh sang, h¢ théng dién thoai trong phong thi, bao v¢, ...; phéi hop va hd trg vé cac
van dé co so vat chat trudc va trong sudt qua trinh to chic thi.

6. Cac don vi lién két dao tao

C6 trach nhiém phdi hop véi Truong DHQT thyc hién cac quy dinh vé xét diéu kién
du thi, phdi hop to chirc thi, chdm thi va ndp diém dung thoi gian quy dinh.

Trudng hop ¢6 nhitng tinh hudng thuc té phat sinh trong qua trinh t6 chuc thi, chdm
thi hoc phan ma chwa dugc quy dinh trong Quy ché nay, cac don vi lién quan c6 trach nhiém
cung phdi hop dé giai quyét hodc xin chi dao tir Hiéu trudong Nha truong dé thyc hién tt cong
tic t6 chirc thi va chim thi.

7. Phong K¢ hoach Tai chinh:

a) Ra thong bao vé thoi han dong va thu hoc phi, 1€ phi;

b) C6 trach nhiém giai quyét cac van dé co lién quan dén hoc phi dé xét diéu kién du
thi cho SV theo ding thoi han dugc quy dinh;

c¢) Cap nhat danh sach SV dong hoc phi, 1€ phi theo quy dinh;

d) Thyc hién thanh toan thu lao CBCT cho cac c& nhan va bo phén c6 lién quan theo
quy ché chi tiéu ndi bo va cac dé xuat kinh phi duoc phé duyét.

Chuong 11
TO CHUC THI HQC KY
Piéu 5. Lich thi
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1. Lich thi do Phong BDCLGD&KT xay dung céan cur trén ké hoach nam hoc, lich
giang, diéu kién co so vat chat ciia Nha truong theo nguyén tac:

a) Trai déu cc hoc phan trong sudt thoi gian to chire thi;

b) Mbi budi thi bd tri khong qua 02 ca thi va khong b tri SV thi & 02 co sd clia 2 ca

thi lién nhau;

¢) Thoi gian chuyén tiép gitra 02 ca thi t6i thiéu 1a 15 phut.

d) Céc hoc phan ciia cac 10p ciing khoa hoc va hoc trong ciing hoc ky duoc to chie thi
trong cung mot thoi gian, tror cac mon dac thu nhu mon thi Noi1 (Speaking) hodc sir dung
phong may.

2. Quy dinh vé t6 chirc thi & cac hoc ky nhu sau:

a) Déi voi kiém tra gitra ky: toi thiéu 07 ngdy trude ngay dién ra budi thi dau tién cua
ky thi;

b) Bdi v6i thi cudi ky: t6i thiéu 14 ngay trude ngay dién ra budi thi dau tién cua ky thi.

3. Nha truong t6 chirc ky thi chinh thie cp truong:

a) P6i voi hoc ky chinh: 1 14n kiém tra giita ky va 1 lan thi cudi ky;

b) Pdi voi hoc ky hé: 1 1an thi cudi ky; ky kiém tra gitra ky do GV phu trach hoc phan
dam nhan.

Diéu 6. Cac hinh thire thi

Céc hinh thirc thi duwoc quy dinh trong dé cuong chi tiét hoc phan va di dugc cong bd
cong khai cho SV khi bat ddu hoc ky. Moi thay ddi hinh thtre thi phai dugc dé nghi tir Khoa/Bo
mon/Pon vi quan 1y t6 chic giang day hoc phan, duoc Hiéu trudng phé duyét va thong bao
dén SV trudc khi t6 chirc thi it nhat 04 tuan. Cac hinh thirc thi bao gom:

1. Thi viét (tw luan, tric nghiém trén gidy, tric nghiém két hop véi tu luan);

2. Thi van dép;

3. Thi tric nghiém trén may tinh;

4. Cham/bao vé d6 an, tiéu luan, ...

Pdi véi cac hoc ph?m chi bao gém thuc hanh, diém téng két hoc phén sé la diém trung
binh cOng cua diém cac bai thyc hanh trong hoc ky theo trong sO (khong t6 chirc thi).

Piéu 7. Quy dinh vé dé thi

1. Quy dinh chung vé dé thi

a) Hinh thirc ctia dé thi phai theo miu dé thi do Nha truong quy dinh, thé hién rd: tén
hoc phﬁn; thoi gian lam bai; phai ghi 16 dugc hay khong duoc st dung tai li¢u; dugce su dung
tai liéu thi ghi rd tai liéu dugc sir dung (néu co); vat dung dugc mang vao phong thi (may
tinh, di¢n thoai, may tinh xach tay,...); dé thi phai dugc danh may ro rang va cé danh ) trang
(tir 2 trang trd 1én) va phai c6 noi dung “dé thi gdm ... trang”;

b) D¢ thi phai dugc ra soat 16i ndi dung, 15i chinh ta, 16i hinh thirc truéc khi dua vao
su dung;

¢) Noi dung d& thi phai nam trong khéi luong kién thie va ky nang da giang day; phu
hop véi dé cuong chi tiét hoc phén dugc quy dinh trong chuong trinh dao tao; phan loai dugc
két qua hoc tap cua SV; do duoc chuén dau ra cia hoc phén;
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d) Dé thi phai ghi r6 d& thi 4p dung cho hinh thirc thi nao, phai c¢6 chit ky cua giang
vién ra d¢ thi va phé duyét ciia Lanh dao don vi t6 chuc thi (ky, ghi rd ho tén) va thuc hién
bao mat d¢é thi theo quy dinh;

d) Giang vién giang day hoc phan nao thi ra dé thi cho hoc phan dé, trudng hop mot
hoc phan ma c¢6 nhidu GV giang day thi Lanh dao don vi to chtrc thi chil tri quyét dinh chon
mot GV ra dé thi hodc nhém GV cing soan thanh dé chung;

e) Giang vién 1a nguoi chiu trach nhiém chinh vé chat lwong dé thi; d¢ thi phai in ra
gidy (khong duogc giri qua Email, USB hay cac hinh thirc khac), phai duoc kiém duyét chuyén
mon va ky niém phong khi ban giao cho bo phén in sao dé thi ctia don vi t6 chtc thi.

2. Thoi gian ndp dé thi

a) Giang vién phai ndp dé thi vé don vi to chtrc thi cham nhét 13 04 ngay 1am viéc
trude khi ca thi bét dau.

b) Viéc ndp dé thi chdm tré thi Trudong don vi to chic thi va GV ra dé thi phai chiu
trach nhiém theo qui dinh.

¢) GV ndp dap an vé don vi t6 chirc thi va cong bd dap an dé thi sau khi thi.

Diéu 8. In sao va ban giao dé thi hoc phén

1. Insao dé thi hoc phan

a) Viéc sao in dé thi do don vi to chtrc thi phu trach, phai dam bao rd rang, du sé luong,
khong dé nham 1an;

b) Lanh dao don vi t chirc thi quyét dinh nhan sy sao in dé thi bang van ban va giri vé
phong BDCLGD&KT;

¢) Nhan sy dugc phan cong sao in dé thi 1 nhitng nguoi khong ¢6 nguoi than (vo,
chdng, con, anh, chi, em rudt) du thi;

d) Nhan su tham gia in sao dé thi tuyét d6i khong duoc tiét 16 thong tin vé dé thi;

&) Trudce khi sao in dé thi, don vi t6 chirc thi phai c6 ké hoach bang vin ban vé viéc in
sao cho tirng dot thi, ca thi, hoc ph?ln thi, sd lugng dé can dugc nhan ban va gui vé phong
BDCLGD&KT dé thuc hién viée giam sat khi can thiét;

e) Kiém tra ky dé thi gdc, d6i chiéu ban in sao thir v6i dé thi gbc trude khi tién hanh in
sao chinh thuc. Néu phat hién bat thuong, can lap bién ban, ghi lai tinh trang bao mat cta ting
dé thi va céc sai sot khac (néu o), déng thoi bao céo cho Lanh dao don vi td chire thi dé xem xét
va xu ly;

g) Viéc in sao, dong gbi va niém phong dé thi duoc thuc hién trén nguyén tic dam bao
duoc tinh bao mat cia dé thi va duoc thuc hién tai phong Photocopy cua truong;

h) Khi in xong dé thi, nhan sy sao in dé thi dong goi timg thi dung dé thi va phai ghi
day du cac thong tin bén ngoai tii dung dé thi gdm: tén hoc phan, phong thi, ca thi, thoi gian
1am bai, s6 lugng dé thi, c6 sir dung/ khong sir dung tai liéu nhu trén dé thi yéu cau, ...;

i) TGi dung dé thi phai du kin, duoc dan chat, khong bong mép; duoc niém phong va
ky niém phong tai dung dé thi;

k) Khi sao in xong phai kiém tra lai va huy ngay ban hong, thira, ...;

1) Cac tai dung dé thi dugc bao quan trong tu c6 khoa dat tai van phong don vi td chirc
thi do can bo phu trach t6 chirc thi bao quan;
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m) Khi dé thi dugc ban giao dén CBCT thi nhiém vu bao mat do CBCT chiu trach
nhiém.

2. Ban giao dé thi hoc phan

Trudc moi ca thi, can bd phu trach td chuc thi ban giao tui dé thi cho CBCT.

3. Quy dinh xtr Iy khi d¢é thi c6 sai sot trong ca thi

3.1 Trong thoi gian thi, Khoa/Bd mon/Pon vi quan 1y viéc t6 chirc giang day hoc phan
phan cong GV giang day hoc phan, thuong truc dé xir 1y nhiing sai st va giai dap nhimng thic
mic ciia SV vé dé thi.

3.2 Dé thi dugc mo dé phat cho SV theo diing thoi gian quy dinh cia mdi ky thi. Néu
phat hién dé thi c6 gi sai s6t thi CBCT phai bao céo cho don vi to chirc thi, bdo cdo cho can
bd giam sat dé co thé giai quyét theo nhitng phuong an nhu sau:

a) Phuong an 01: tiép tuc cho to chirc thi va diéu chinh sai sot dbi v6i dé thi c6 sai st
nho khéng anh huong dén noi dung, kién thirc trong dé thi;

b) Phuong an 02: tam ngimg thi va tiép tuc cho thi sau khi diéu chinh sai s6t dé thi
béng cach lién lac v6i GV ra dé thi, Lanh dao don vi duyét dé thi néu dé thi khong sai sot
nghiém trong vé ndi dung, kién thuc.

¢) Phuong 4an 03: dinh chi viéc t6 chirc thi néu co sai sot & muc nghiém trong vé ndi
dung, kién thtec, ...; to chirc thi lai hoc phan d6 trong tuan sau d6 va dam bao thong bao som
nhit cho SV dé c6 du thoi gian 6n thi.

4. Luu trir d8 thi goc

a) Dé thi géc duoc luu trit dé phuc vu cong tac thanh tra, kiém tra va dugc bao quan
theo ché d6 quan 1y tai liéu mat, khong dwoc phép mang ra khoi truong, phong lam viée, dé
thi phai duoc cit giir an toan.

b) Sau mdi ky thi, cac dé thi dd sir dung hodc chua sir dung déu phai dugc don vi to
chirc thi luu gitr thanh hd so dé thi.

Picéu 9. Piéu kién dy thi, hoan thi

1. Sinh vién dugc du thi hoc ky khi da thyc hi¢n déy du cac nghia vu:

1.1. Hoc phi va 1¢ phi khac (néu c6);

1.2. C6 mit tai phong thi dting lich thi do nha trudng cong bd; SV dén sau khi di boc
dé thi qua 15 phut, sé khong dugc du thi;

1.3. S6 gid 1én 16p theo quy dinh (d6i vé6i thi cudi ky)

a) Giang vién giang day thong bao cho SV va bao vé don vi to chirc thi danh sach SV
bi cAm thi;

b) Céac don vi sau khi ra soat danh sach cdm thi, guri vé Phong BDCLGD&KT trudc
01 tuan khi ca thi dau tién bat dau.

¢) Sinh vién c6 quyén khiéu nai vé viéc xét diéu kién du thi va cac don vi lién quan
phai kiém tra va phan hoi cho SV. Khi giai quyét khiéu nai, néu xac dinh co sai sot do cong
tac diém danh thi Phong BDCLGD&KT phai bd sung SV vao danh sach thi.

2. Hoan thi

a) SV duoc thi cudi ky mot lan d6i véi mdi hoc phan da dang ky hoc trong hoc ky va
khong c6 1an thi lai.
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b) SV khong thé du thi cudi ky mot hoc phan (di hoc va di dong hoc phi) do bi m,
tai nan hodc vi Iy do chinh dang dugc phép hoan thi va dugc du thi cudi ky hoc phan d6 trong
thoi han 01 nam tiép theo dé hoan thién diém.

Diéu 10. Can bd coi thi

1. Céan bd coi thi bao gdm: giang vién, nghién ciru vién, chuyén vién ciia cac Khoa/Bo
mon, chuyén vién cac Phong, cic Trung tam va cac don vi khac thudc Truong; giang vién
ctia don vi lién két dao tao; nghién ctru sinh dang theo hoc tai truong.

2. Giang vién, nghién ctru vién, chuyén vién dugc tham gia coi thi khi dap ung céac
diéu kién sau:

a) Tét nghiép dai hoc tr¢ 1€n;

b) Pang cong tac tai truong dudi hinh thic bién ché hodc ky hop dong lao dong;

¢) Khong bd tri chuyén vién dang 1a nguoi theo hoc tai truong tham gia coi thi hinh
thirc dao tao ma ho dang theo hoc;

d) Can b coi thi tai cac don vi lién két dao tao phai 14 cédn bo quan 1y hodc giang day
tai don vi lién két va tot nghiép dai hoc tré 18n;

d) Can bd coi thi phai ¢ tinh than trach nhiém, khach quan, nam virng quy dinh vé td
chuec thi.

e) Khi thyc hién nhiém vy, CBCT phai ¢6 trang phuc nghiém tac, lich sy.

3. Can b coi thi phai thuc hién dung cac quy dinh vé trach nhiém cta CBCT duoc
quy dinh tai Piéu 14 ciia Quy ché nay. Néu vi pham thi tiy theo muc do s& bi xir Iy theo quy
dinh tai Piéu 27 cua Quy ché nay.

Piéu 11. Piéu dong can bd coi thi

1. Sau khi nhéan duogc lich thi do Phong BDCLGD&KT cong bd, don vi td chirc thi
phan cong CBCT cho céc ca thi do don vi chiu trach nhi¢m. Riéng ddi voi cac hoc phén
chung, cac don vi cung cap danh sach CBCT cho céc don vi quan 1y hoc phan dé tong hop va
phéan cong CBCT;

2. Giang vién, nghién ctru vién, chuyén vién c6 nghia vu tham gia coi thi;

3. Cac don vi tryc thudc Trudng cé trach nhiém tong hop va cung cdp danh sach
CBCT cho Phong BDCLGD&KT trong thoi gian dugc yéu cau, dé Phong xdy dung phan
cong CBCT va diéu hanh t6 chirc thi hoc ky.

Pi¢u 12. Nguyén tic phin cong can bd coi thi

DPam bao cac nguyén tic co ban sau:

1. Mot phong thi 6 it nhat 01 CBCT;

2. Tuy theo ) lugng SV cua phong thi, CBCT dugc bd tri theo ti 18 tdi da 30
SV/CBCT;

3. Phong BDCLGD&KT phén cong cén b giam sat;

Déi véi thi van dap: mdi ban hoi thi c6 thé do 1 hodc nhiéu giang vién hoi thi;
D6i v6i thi tric nghiém trén may tinh: mdi ca thi phai ¢ nhan sy k¥ thuat tryc;
Tai mdi ca thi, cac don vi td chuc thi phéan cong 01 can bd phu trach td chuc thi;
M3i ca thi phai c¢6 giang vién phu trach giang day hoc phan truc dé thi;

. Nhiing truong hop dac bi¢t c6 sy phé duy¢t cua Hi¢u Trudng.

Dleu 13. Xir Iy tinh hudng vé can b coi thi

RabaRakaite
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1. Truong hop c6 1y do chinh dang khong thé tham gia coi thi, gidng vién, chuyén
vién dugc phan cong coi thi phai bao cdo Lanh dao don vi phu trach. Lanh dao don vi phu
trach chi dong bé tri nguoi thay thé. Viéc thay ddi danh sach CBCT dugc thé hién trong Béo
cao tinh hinh coi thi.

2. Vi ly do dic biét trude ca thi, CBCT khong thé tham gia coi thi ma tu tim dugc
ngudi pht hop thay thé, phai théng bao cho don vi to chire thi biét va nguoi phu trach ca thi
ghi 15 viéc thay doi trong Bao cdo tinh hinh coi thi.

3. Nguoi duge phan cong phu trach ca thi nhung khong thé tham gia dugc, thi phai
co trach nhiém chuyén giao lai dé thi, danh sach SV du thi va céac thu tuc khac cho giang vién,
chuyén vién dugc thay thé trong thoi han cham nhat 1a 02 ngay trude ngay thi.

4. Tai ca thi, CBCT véang mit khong c6 1y do va khong tur bd tri nguoi thay thé hodc
CBCT khong thé tiép tuc 1am nhi¢m vu vi ly do khach quan, thi can b phu trach t chirc thi
béo cho Lanh dao don vi va Phong BDPCLGD&KT dé xir Iy tinh hudng va ghi 16 vao Bao céo
tinh hinh coi thi.

5. Néu giang vién, nghién ciru vién, chuyén vién da dugc phéan cong coi thi, nhung
dugc Nha truong diéu dong hodc Lanh dao don vi phu trach cu di lam cong viéc khac ma
khong thé tham gia coi thi thi don vi diéu dong phai bao cho don vi to chirc thi (don vi quan
1y hoc phan) trudce khi té chirc thi 03 ngay dé don vi hd tro bd tri giang vién, nghién ctru vién,
chuyén vién khac thay thé hodc Lanh dao don vi phu trach cha dong bé tri ngudi coi thi thay
thé. Viéc thay d6i danh sach CBCT dugc thé hién trong Béo céo tinh hinh coi thi.

Piéu 14. Trach nhiém can bd coi thi, can b giam sat va can bd phu trach té chic
thi

1. Can b coi thi

a) Khong dugc tham gia coi thi tai ca thi c6 nguoi than (vo, chéng, cha, me, con, anh
rudt, chi rudt, em rudt; cha, me, anh rudt, chi rudt, em rudt ciia vo hoac chéng; nguodi giam
hd; nguoi dugce gidm hd) du thi;

b) C6 mit tai dia diém t6 chirc thi it nhat 15 phut trude gid thi dé nhan hd so thi va
thudong xuyén tai phong thi dé 1am nhiém vu;

¢) Khong dugc str dung cac phuong tién thu, phat thong tin cd nhan (may vi tinh, di¢n
thoai, ddng hd thong minh, ...) sau khi da nhan d¢ thi, khi d vao phong thi, trong khi thi va
trude khi ban giao bai thi sau ca thi do minh phu trach;

d) Ph6 bién Quy ché thi cho SV trudc khi thi;

d) Khong duogc giup d5 SV 1am bai thi dudi bat ky hinh thirc ndo trong qua trinh coi
thi;

e) Khong dugc lam viéc riéng trong qua trinh coi thi;

) Khong duoc hit thude, sir dung ruou bia, cac chit gdy nghién va cac chit cAm trong
khi lam nhiém vu va trong phong thi;

h) Mac trang phuc lich su, nghiém tiac deo thé can bd trong khi [am nhiém vu;

1) Ky, ghi rd ho tén vao to gidy thi, gidy nhap;

m) Phan anh céc van dé cp béach (dé thi, gidy thi/ gidy nhap, ...) vé vin phong don vi
t6 chire thi bang dién thoai ban dugc dit tai phong thi;

n) Néu co SV vi pham ky luat thi CBCT phai lap bién ban xir Iy theo dtng quy dinh.



2. Can bd giam sat

2.1 Giang vién, chuyén vién duoc tham gia can bd giam sat khi dép tng cac diéu kién
sau:

a) Tot nghiép dai hoc tr¢ 1€n;

b) Pang cong tac tai trudng dudi hinh thirc bién ché hoic ky hop dong lao dong;

¢) Can bd giam sat phai c6 tinh than trach nhiém, khach quan, nim vimg quy dinh vé
to chtre thi.

d) Khi thyc hi¢n nhi€ém vu, CBCT phai c6 trang phuc nghiém tuc, lich su.

2.2 Nhiém vu:

a) Phdi hop CBCT hudng dan SV trude, trong, sau qua trinh thi;

b) Giam sat hoat dong bén ngoai phong thi: dam bao trat ty, an ninh, khéng dé xay ra
cac tinh hudng gy mat trat tu hodc gian 1an trong qua trinh thi.

b) Gidm sat hoat dong bén trong phong thi: giam sat viéc thuc hi¢n nhiém vu cua
CBCT, kip thoi nhic nhd CBCT va lap bién ban néu cac ddi tuong trén vi pham quy ché thi,
kién nghi v6i don vi t6 chire thi thay ddi CBCT néu c6 vi pham; yéu cau CBCT 14p bién ban
SV vi pham quy ché thi (néu co);

¢) Tiép nhan thong tin tir cic phong thi va béo cao lai cho phong BDCLGD&KT khi
c6 su ¢b xay ra;

d) Ghi nhan tinh hinh thi cta ca thi dugc phan cong.

3. Céan bd phu trach t6 chirc thi

a) Can bg phu trach thi do Trudéng don vi td chuc thi phan cong;

b) Chuan bj day dii ho so thi, van phong pham, danh sach SV du thi va cac mau bién
ban ban giao trong cac budi thi;

¢) Trude 30 phit khi ca thi bt dau, phan phdi cac tai dé thi, danh sach SV du thi, vin
phong pham phuc vu ca thi (néu c6) va thong béo s6 dién thoai ndi bo ciia vin phong;

d) Chiu trach nhiém t6 chirc ca thi, giam sat chung tinh hinh ca thi va viét Béo c4o tinh
hinh coi thi;

d) Xem xét quyét dinh cac trudng hop vé didu kién duoc du thi theo quy dinh tai Piéu
9 va thiéu thu tuc du thi theo quy dinh tai Khoan 2 biéu 19 Quy ché nay;

e) Phan cong cong viée cua ca thi va quyét dinh phuong 4n danh ma s6 SV;

g) Bao quan va ban giao dé thi con du (néu c6), dé thi thu lai, bai thi, bang diém thi
tric nghiém trén may tinh va cac thu tuc khac sau khi td chure thi theo quy dinh tai biéu 20
Quy ché nay.

h) Thong keé, tong hop danh sach CBCT va gui vé Phong BDPCLGD&KT chdm nhat
1a 05 ngay lam viéc sau khi ca thi cudi ciing duoc t6 chirc dé lam thii tyc thanh toan thu lao
cho CBCT;

Diéu 15. Trach nhiém cia sinh vién du thi

1. SV phai c6 mit tai dia diém thi dung thoi gian quy dinh di dugc thong bao trong
lich thi. Sau khi tinh gio 1am bai, SV dén chdm qua 15 phit tinh tir cira phong thi s& khong
duoc du thi;

2. Thuyc hién cac quy dinh vé thu tuc duy thi: xuét trinh thé SV hodc cac gidy to tuy
than hop phap khac c6 dén anh dé x4c dinh nhan than tham gia thi;
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3. Chi dugc mang vao phong thi nhitng loai tai liéu cho phép sir dung trong khi lam
bai thi da duoc ghi chu trén thi dung dé thi va dé thi (theo thong béao tir CBCT);

4. Khoéng dugc mang vao khu vuc phong thi cac tai liéu, vii khi, chat gy nd, gay
chay, bia rugu, phuong tién k§ thuat thu phat, truyén tin, ghi 4m, ghi hinh, thiét bi chira thong
tin ¢ thé loi dung dé 1am bai thi va cac vat dung khac.

5. Khong duogc hat thude, sir dung rugu bia, cac chit gdy nghién va cac chat cAm trong
phong thi. SV du thi phai c6 thai d§ van minh, lich sy trong gid thi.

6. Trudc khi 1am bai thi, SV phai ghi ddy dii ho tén, mi sé SV va dién day du cac muc
can thiét vao to gidy thi, gidy nhap;

7. Bai lam phai viét rd rang, sach s&, khong nhau nat, khong danh dau hoic lam ky
hi€u riéng. Vi du: khong dugc str dung 02 mau muc khac nhau, khong dugce st dung but chi
viét bai thi (trir bai thi trdc nghiém);

8. SV phai bao vé bai lam ctia minh va nghiém cAm moi hanh vi gian 1an, khong duoc
chép bai, nhin bai thi ciia SV khéc, khong dugc trao ddi y kién, trao doi tai liéu khi lam bai
hoic c6 bat ky hanh dong gian 14an khac;

9. Phai giir gin trat ty, im ling trong phong thi. Néu can hoi CBCT diéu gi phai hoi
cong khai. Truong hop ém dau bét thuong phai bao cao d¢ CBCT xir Iy;

10. Khi hét gio thi phai ngimg l1am bai va nop bai thi, dé thi (néu dé thi yéu cau) cho
CBCT. Khong lam dugc bai, SV ciing phai ndp gidy thi, dé thi. Khi ndp bai, SV phai tu ghi
1 86 t& gidy thi d3 ndp va ky tén xac nhan vao ban danh sach du thi.

Diéu 16. T6 chirc thi viét

1. Cén bd phu trach to chirc thi phan cong CBCT vao cac phong thi; ban giao ti dé
thi, tai gidy thi, van phong pham (néu c¢6) va quy dinh danh ma s6 SV;

2. Cén bd coi thi phai c6 mit tai phong thi it nhat 15 phut va danh s6 bao danh trudce
khi bat dau ca thi;

3. Can b coi thi goi tén SV vao phong thi va kiém tra cac vat dung SV mang vao
phong thi, hudéng dan SV ngdi dung chd quy dinh, tuyét d6i khong dé SV mang vao phong
thi moi tai liéu va vat dung di bi cAm theo quy dinh. SV khong c6 thé sinh vién hodc céac gidy
to tiry than hop phéap c6 dan anh khac dé dbi chiéu, nhan dién thi khong duge du thi;

4. Pho bién quy ché phong thi;

5. Phat gidy thi, gidy nhap, hudng din SV gap gidy thi dung quy cach va dién nhimng
thong tin can thiét trén gidy thi. Gidy thi phai ghi rd ho tén va chit ky CBCT.

6. Néu 1a dé thi tric nghiém, CBCT phai ky va ghi rd ho tén vao phiéu tra 10i trac
nghiém trude khi phat phiéu cho SV va huéng din SV dién phiéu tra 10i trac nghiém;

7. Lam thu tuc m& dé thi: CBCT gio cao phong bi dé thi dé SV thdy rd ca mit trudce
va mit sau con nguyén niém phong va phai ¢ it nhat 02 SV xéac nhan tinh trang tai dé thi va
ky, ghi rd ho tén vao bién ban m¢ dé; boc phong bi dung d¢ thi va phat dé cho timg SV (trudc
khi phat d& thi can kiém tra s6 lwong dé thi, néu thiéu hoic 1dn dé khac can bao ngay cho can
bd phu trach thi dé xir Iy). Khi phat dé thi, phai dam bao thoi gian cac SV nhan dé thi khong
qué chénh l&ch.

8. Néu la dé thi trac nghiém, SV phai Gp dé thi xudng mit ban cho dén khi CBCT
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phat @& cho SV cudi cung. Sau d6, SV méi duge md dé va lam bai thi.

9. Khi SV bét dau lam bai, CBCT kiém tra thé SV, cac thong tin nhu ho tén, ma )
SV, ngay sinh, ... Viéc ky cac to gidy thi va gidy nhap phat bd sung cho SV duoc thuc hién
theo quy trinh nhu phat to gidy thi, gidy nhap dau tién.

10. Trong gid lam bai, CBCT khong dimg gan SV qua lau va phai tra 161 cong khai
trong pham vi quy dinh khi SV hoi.

11.Céc CBCT khong duoc thao luan, sao chép, giai dé, mang dé ra ngoai hodc giai
thich @€ thi cho SV.

12. Sinh vién chi dugc ra khoi phong thi sém nhét 1a 2/3 thoi gian 1am bai sau khi da
ndp bai 1am va dé thi. Néu c6 SV bi dau 6m bét thuong hodc c6 nhu ciu chinh dang phai tam
thoi ra khoi phong thi thi can bo phu trach t6 chic thi quyét dinh;

13.Néu c6 SV vi pham quy ché thi, CBCT phai lap bién ban xir Iy theo dung quy dinh
tai Khoan 1 Diéu 28 Quy ché nay;

14. Muoi 1am phut trudc khi hét gio 1am bai, thong bao thoi gian con lai cho SV du thi
biét;

15.Khi hét gio 1am bai phai yéu cau SV ngimg 1am bai va tién hanh thu bai. CBCT goi
tén timg SV 1én ndp bai. Khi nhan bai phai dém du s to gidy thi cia SV da ndp, yéu cau SV
ghi diing s6 to va ky tén vao danh sach SV dy thi (02 danh sach). Sau khi thu xong toan bo
bai thi méi cho phép tat ca SV roi phong thi.

16.Bai thi (ké ca bai thi bi xtr Iy ky luat khién trach hodc canh c4o), 01 dé thi, 02 (hai)
danh sach SV ky tén ndp bai dugc bd vao tui dung bai thi, trén tai bai thi phai ghi rd cac thong
tin cu thé vé thoi gian to chire thi, dia diém t6 chirc thi, tén mon thi, sé lugng bai thi, sd to
gidy thi, v.v.

17. Bai thi bi dinh chi va tang vat kém theo (néu c0), bién ban xir Iy ky luat khién trach,
canh cdo va tang vat kém theo (néu co) duoc bo vao phong bi riéng. Cac trudng hop vi pham
quy ché thi bi xur 1y ky ludt duoc ghi chi trong danh sach SV du thi ky tén ndp bai va trén bia
thi dung bai thi.

18.D8 thi du (néu c6) duoc bod vao tui dé thi.

Piéu 17. T6 chirc thi van dap

1. Quy trinh hoi thi van dap nhu sau:

a) Pau ca thi, can bd dugc phan cong lam thi tuc cho SV vao phong thi theo sb lwong
khong quéa 15 SV/ca. Viéc cho SV vao du thi dé b sung cho s6 SV d thi xong phai dam bao
nguyén tic cing mot thoi diém khong co qua 05 sinh vién c6 mit trong phong thi.

b) Sinh vién du thi bdc tham ciu hoi thi mét cach ngau nhién va phai ky nhan vao
danh sach SV du thi (02 danh sach) dé x4c nhan vé cdu hoi thi, thoi gian thi, ... Sinh vién
duoc phép d6i cau hoi thi 01 1an khi bdc tham cau hoi thi.

2. Nguyén tic héi thi van dap:

a) Mot sinh vién co thé do 01 hodc nhiéu giang vién hoi thi (giam khao);

b) Sinh vién duoc phép chuan bj trong thoi gian khong qua 10 phit trude khi tra 10
cau hoi. Téng thoi gian trinh bay va tra 16i cau hoi cta giam khao khong qué 15 phut cho mdi
sinh vién.

3. Diém thi la diém trung binh cong ciia cac giam khao. Trong truong hop cc giam
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khao khong thong nhat dugc diém thi trinh Truéng Khoa/ Bo mén quyét dinh.

4. Piém thi van dap duoc cong bd cho SV sau khi két thic ca thi.

Dicu 18. To6 chirc thi tric nghiém trén may tinh

1. S6 lugng sinh vién: t6i da theo sb lugng may tinh tai cac phong Lab;

2. Can b coi thi 1am thii tuc cho sinh vién vao phong thi, phd bién quy ché thi;

3. Can bo ki thuat huéng dan cho SV cac thao tac cin ban lam bai thi trén may vi tinh
va chac chin vé sy On dinh k¥ thuat. Sau d6, khai dong dé thi cho SV;

4. Sau khi lam bai xong, sinh vién phai ky tén vao danh sach ndp bai thi (02 danh
sach).

5. Can bg coi thi luu trlr va quan ly bai thi ciia SV.

Piéu 19. Xir Iy cac tinh hudng trong qua trinh t6 chic thi

1. Do su ¢d phai hodn thi:

a) Néu do co tinh hudng bat kha khang trong cong tic giang day (hoc phan khong thé
két thiic trude ngay thi, ...) din dén khong thé t6 chic thi theo dung ké hoach, thi GV duoc
phan cong giang day hoc phan d6 phai giri vian ban (c6 xac nhan ciia Linh dao Khoa/Bo mén
quan ly giang day) thong béo tinh hinh cho Phong BDCLGD&KT va Phong DTPH;

b) Phong BDCLGD&KT c6 trach nhiém trinh Hiéu Truong ra quyét dinh hodn thi,
thong bao cho cac don vi lién quan va SV.

2. Giai quyét su ¢b vé thu tuc duy thi: can bd phu trach td chuce thi xem xét gidi quyét
cac truong hop vé thu tuc du thi cho SV. Sinh vién khong c6 thé sinh vién c6 thé sir dung cac
gidy to khac (c6 hinh), dugc co quan c6 thim quyén cip nhu chimg minh thu nhan dan/cin
cude cong dan, gidy phép lai xe, ...

3. Giai quyét su ¢b vé dé thi:

a) Phat hién ra sai sot vé dé thi, can bd phu trach t6 chuc thi c6 trach nhiém béao cho
GV truc dé thi va ghi 16 vao Béo cdo tinh hinh coi thi;

b) Truong hop thiéu dé thi vi 1i do khach quan thi can bd phu trach to chire thi chiu
trach nhiém photo d¢ thi cho sinh vién theo s6 lugng yéu cau (lwu ¥, dbi v6i dé thi trac nghiém
thi b6 sung theo ma dé thi mot cach hop 1y) va ghi 16 vao Béo céo tinh hinh coi thi.

Thoi gian lam bai s& dugc tinh tir sau khi sinh vién dugc phat dé thi bd sung.

4. Truong hop thi tric nghiém trén may vi tinh gap su ¢b k¥ thuat ma khong thé tiép
tuc thi, can bd phu trach td chire thi ¢6 trach nhiém ghi nhén trong Bédo cao tinh hinh coi thi,
cho dimg budi thi va thong bao vé cho Phong BDPCLGD&KT.

Phong BDCLGD&KT c6 trach nhiém bd tri lich thi bd sung, thong bao cho cac don vi
lién quan va SV biét.

Piéu 20. Giao nhan bai thi, két qua thi (néu co)

1. Hét thoi gian lam bai, CBCT thu bai thi cia SV va ban giao cho can bd phu trach
t6 chirc thi gdm thi bai thi hodc dir liéu bai thi (d6i véi thi tric nghiém trén may tinh); dé thi;
bang diém (d6i v6i hinh thirc thi van dap) va cac tha tuc khéc tai Van phong don vi té chirc
thi.

2. Cham nhét 1a 02 ngay, don vi to chtrc thi ban giao bai thi cho cdc GV cham thi theo
theo phan cong ctia Lanh dao don vi to chirc thi.
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3. Giang vién c6 trach nhiém nhan ban giao bai thi theo diing thong bao tir don vi t6
chuc thi.

Chuong II1
QUY TRINH CHAM THI, CONG BO DIEM THI
QUAN LY PIEM THI, BAI THI

Diéu 21. Cham thi viét

1. Can bo chim thi phai 1a GV ¢6 trinh d6 chuyén mén phu hop v6i yéu cau cua hoc
phan thi. Giang vién dang trong thoi gian tap sy duoc tham gia cham thi dudi su hudng dan,
giam sit cia GV huéng dan.

2. MBOi bai thi c6 it nhat 01 GV cham thi. Cac trudng hop dic biét hodc thay déi GV
cham phai duoc sy dong ¥ ctia Lanh dao don vi quan 1y hoc phan.

3. Giang vién dugc phan cong chim thi chiu trich nhiém ca nhan vé viéc cham thi
chinh xac theo dap an va thang diém da thong nhat, vé sb luong bai thi, sd luong to gidy thi
ctia tai bai thi sau khi nhan; tuyét d6i khong dé that lac bai thi va danh sach ky tén cia SV.

4. Cham nhat 13 2 tuan ké tir ngay thi, GV phai thuc hién cac budc cong bd diém trén
hé théng phﬁn mém hoc vu theo quy dinh. Thoi han dugc ghi 10 trén ti bai thi.

5. Truong hop SV vi pham quy ché thi, GV chidm thi cin cir vao bién ban xtr 1y vi
pham trir diém truc tiép trén bai thi.

6. Khi cham xong, giang vién phai:

a) Nhap diém vao hé théng quan 1y hoc vu ctia Nha trudng;

b) Nop lai tai bai thi va 02 bang diém (c6 chit ky cia GV cham thi) cho don vi t6 chirc
thi.

7. Céc don vi to chirc thi ndp lai 01 bang diém va 01 bang danh sach SV ky tén duy thi
cho Phong BDCLGD&KT vao ngay lam viée ké tiép.

Piéu 22. Cong bd diém thi

Giang vién cong bd diém thi cho SV thong qua hé thdng quan 1y hoc vu ctia Nha
truong, sau khi da hoan tit chdm thi va kiém do, bao dam tinh chinh xac két qua thi.

Piéu 23. Quin 1y bai thi va bang diém

1. Bai thi cia SV sau khi chdm duge cac GV ndp lai don vi t6 chire thi va duge luu
tai cac don vi theo quy dinh thoi han bao quan tai liéu chuyén mon nghi€p vu cua nganh gido
duc 1a hét khoa hoc.

2. Mbdi dot thi, cac hoc phan gom c6 02 bang diém chinh thie (c6 chit ky cia GV
chdm bai) va dugc luu trit 10 nam sau tdt nghiép, trong do:

a) Mot bang dugc luu tai Phong BDPCLGD&KT;

b) Mot bang duoc luu tai don vi to chuc thi.

3. Dit liéu vé ca thi hoc ky tat ca hinh thac duoc luu trit tap trung tai Phong
BDCLGD&KT.

Diéu 24. Phic tra diém thi

1. Pdi véi diém qua trinh trong 16p va diém kiém tra giita ky, SV truc tiép lién hé véi
GV giang day khi c6 thic mic dé duoc kiém tra. Thoi gian GV tiép nhan giai quyét thic mic,
t6i da trong vong 01 tudn ké tir ngdy cong bd két qua. Két qua phuc tra néu c6 thay doi, GV
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thuc hién cong bd véi SV va gui diéu chinh diém vé P. BDCLGD&KT (thong qua don vi to
chuec thi).

2. Dbi véi diém thi cudi ky (két thiic hoc phan), nha truong khong giai quyét truong
hop SV yéu cau xem lai bai thi. Viéc phiic tra diém thi ctia hoc phan chi ap dung d6i v6i hinh
thirc thi viét. Khong ap dung phc tra hodc khiéu nai diém véi cac hoc phan dugce t chuc thi
theo hinh thirc vin dap hodc danh gia trudc hoi dong.

2.1 Thoti han phuc tra

a) Sinh vién c6 thé nop don phiic tra diém thi tai van phong Khoa/ B6 mén quan Iy
sinh vién hodac Phong BDCLGD&KT;

b) Thoi gian ndp don phic tra 1a trong vong 01 tuan ké tir ngay cong bd diém thi (diém
hoc phan duoc cip nhét vao tai khoan hoc tap ctia SV) va sau thoi gian nay SV hét quyén dé
nghi phuc tra.

2.2 T6 chirc phuc tra

a) Nhan sy luu tri bai thi ciia cac don vi bao cao cho Truong don vi dé phan cong
GV chim, rit bai thi cia SV va ban giao cho GV chdm ngay khi hét thoi gian nhan don;

b) Giang vién chdm tra lai két qua sau khi chdm trong vong 03 ngay sau khi nhan bai.

2.3 Xur Iy két qua phuc tra

a) Néu két qua hai 1an cham thi gidng nhau thi 1ay két qua d6 lam diém phuc tra, Lanh
dao don vi ky x4c nhan diém chinh thirc;

b) Néu két qua hai 1an cham thi khac nhau thi Truéng B6 mon phan cong mot GV
khac chua cham bai thi nay 1an nao cham. Néu két qua cua hai trong ba 1an cham giéng nhau
thi 1y diém gidng nhau lam diém phuc tra. Néu ca ba lan chim c6 két qua khac nhau thi diém
cubi cing cua bai thi 1a diém trung binh cong cia ba 1an chidm va Lanh dao don vi ky xéac
nhén diém chinh thic.

¢) Néu diém thi sai léch 1a do cong diém hodc ghi diém khong dung thi Lanh dao don
vi x4c nhan diém thi chinh thirc cho SV.

d) Néu do that lac bai thi hodc mot phan bai thi (trong trudng hop bai thi gdm nhiéu
td gidy thi), nay tim thdy thi GV cham bd sung va xac nhan diém thi cho sinh vién;

d) Bang diém phuc tra chinh thirc dugc giri cho Phong BPCLGD&KT (01 bang).

2.4 Cong bd két qua phuc tra

Két qua cham phuc tra s& duoc cong bd trong vong 1 tudn sau khi hét thoi gian nhan
don phuc tra.

Chuong IV
CAC HO TRQ POI VOI SINH VIEN KHUYET TAT

Diéu 25. Panh gia két qua hoc phin

1. Viéc danh gia hoc phan ma nguoi khuyét tat dap Gmg dugc yéu cau chuong trinh
giang day chung duoc danh gia nhu d6i voi sinh vién binh thuong, nhung cé giam nhe yéu
cau vé két qua hoc tap.

2. Viéc danh gia hoc phan ma nguoi khuyét tat khong c6 kha ning dap tng duoc yéu
cau chung dugc danh gia theo két qua thyc hién K& hoach gido duc ca nhan.
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Piéu 26. Cac hinh thic hd tre sinh vién

1. Tuy vao ting loai va mic d6 thuong tat, Nha trudng cé hinh thic ho trg sinh vién
nhu sau:

a) Kéo dai thoi gian thi;

b) Puogc mang theo trang thiét bi hd tro, thiét bi y t& (phu hop véi khuyét tat ciia SV);

¢) BO tri phong thi riéng;

d) Puoc phat dé thi phong to;

d) C6 thé yéu cau hd trg doc, viét;

e) Cho phép thi bang hinh thtic khéc.

2. Cin ctr vao yéu cau clia cac hoc phan va ciia GV giang day hoc phan, Lanh dao
Khoa/ B6 mon quan 1y SV khuyét tat quyét dinh hinh thirc hd trg SV khuyét tat hoan thanh
viéc kiém tra/thi hoc phén.

Chuwong V
KHEN THUONG VA XU LY VI PHAM

Piéu 27. Khen thwong

Céc ca nhan c¢6 nhiéu dong gop, tich cuc hoan thanh tét nhiém vu dugce giao trong cong
tac to chirc thi, coi thi, chAm thi thi tuy theo thanh tich cu thé s& duoc Hiéu truong xem xé&t
khen thudng.

Piéu 28. Xir Iy sinh vién vi pham quy ché té chirc thi

1. Hinh thtrc xtr Iy SV dy thi vi pham quy ché

1.1 Khién trach

Ap dung dbi véi nhitng SV pham mot trong cac 15i sau:

- Nhin bai ctia nguoi khéc, trao ddi bai;

- Tiép tuc 1am bai sau khi da hét thoi gian 1am bai.

1.2 Cénh céo

Ap dung d6i voi nhitng SV vi pham mot trong cac 16i sau day:

- P4 b khién trach mét 1an nhung trong gio thi hoc phan d6 van tiép tuc vi pham quy
dinh vé o chtrc thi;

- Trao dbi tai liéu, bai 1am hodc gidy nhap voi ngudi khac;

- Chép bai cuia ngudi khac hodc dé nguoi khac chép bai ciia minh.

1.3 Dinh chi thi

- i bj canh c4do mét lan trong gio thi hoc phﬁn d6 nhung van tiép tuc vi pham quy
dinh;

- Khi vao phong thi mang theo tai li¢u, phuong tién bi cAm dugc quy dinh tai Khoan
3,4, 5 Diéu 15 ciia Quy ché nay;

- Pua dé thi ra ngoai phong thi hodc nhan bai giai tir ngoai vao phong thi;

- Viét v& nhitng ndi dung khong lién quan dén bai thi;

- C6 hanh dong gay 161, ¢6 101 ndi, ctr chi de doa, xuc pham CBCT hodc de doa SV
khac; khong chip hanh yéu cdu caa CBCT lién quan dén ky luat phong thi.
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Sinh vién bi dinh chi thi phai ra khoi phong thi ngay sau khi bién ban dugc 1ap; phai
ndp bai lam va dé thi cho CBCT.

1.4 Trir diém bai thi

a) Sinh vién bi xtr Iy khién trach s& bi trir 25% sb diém thi ctia hoc phan du thi.

b) Sinh vién bi xtr Iy ky ludt canh cdo s& bi trir 50% sd diém thi ca hoc phan duy thi.

¢) Nhing bai thi c6 danh dau bj phat hién trong khi chim s& bi trir 50% diém toan bai.

d) Cho diém 0 (khong):

- Bai thi dugc chép tur cac tai liéu mang trai phép vao phong thi;

- C6 hai bai 1am tré 1én ddi véi mot bai thi;

- Bai thi ¢6 chir viét ctia hai nguoi tro 1én;

- Nhitng phan ctia bai thi viét trén gidy nhap, gidy khong dung quy dinh.

@) Sinh vién bi dinh chi thi s& bi diém 0 (khéng) hoc phan du thi

1.5 Xir 1y sinh vién thi ho, nho ngudi khéac thi ho, dung bai thi cia nguoi khac dé nop

- Néu vi pham lan thir nhat (trong toan khoa hoc):

Sinh vién nho thi ho: nhan diém 0 (khdng) ciia hoc phan d6 va bi dinh chi hoc tép 01
nam ké tir ngdy vi pham;

Nguoi thi ho: néu 1a sinh vién cua Truong PHQT, PHQG — HCM thi bi dinh chi hoc
tap 01 nam ké tir ngdy vi pham. Néu ngudi thi ho khong phai 1a SV caa Trudng, Nha trudong
s€ thong bao ndi dung vi pham vé noi hoc tap/cu tru cia nguoi do.

- Néu vi pham Ian th{r hai (trong toan khoa hoc): ca SV nho thi ho va ngudi thi ho (néu
1a SV ctia Truong PHQT, PHQG — HCM) déu bi budc thoi hoc. Néu ngudi thi ho khong phai
1a SV cua Truong, Nha trudng thong bao ndi dung vi pham vé noi hoc tap/cu tra ctia ngudi
do.

- Khi phat hién sinh vién di thi hd hodc nho nguoi khac thi hd, CBCT lap bién ban thu
giit gidy to tity than, thé sinh vién va yéu cau sinh vién dén gap Truong phong BDCLGD&KT.

2. Thu tyc xr Iy sinh vién vi pham quy dinh vé thi

a) Vi¢ce xu ly ky luat SV trong khi thi do CBCT lap bién ban, tich thu tang vat (néu
c0);

b) Vig¢c 1ap bién ban thyc hién tai ban lam viéc cua CBCT. Bién ban ghi rd: Ho tén
ngudi lap bién ban, ho tén sinh vién, ma s6 sinh vién, thoi gian, dia diém xay ra vi pham, hanh
vi vi pham, tinh trang tang vat vi pham (néu c6), hinh thtrc xtr 1y ky luat;

¢) Bién ban phai dugc tir 01- 02 CBCT ky. Sinh vién vi pham ky bién ban, néu khong
ky, CBCT ghi 3 1y do va yéu cau SV cing budi thi ky lam ching sy viéc.

d) Viéc xu 1y ky luat phai cong bd cho SV biét.

d) Hanh vi vi pham va hinh thtc xtr Iy ky luat SV duoc ghi chu trén danh sach SV du
thi va trén tii dung bai thi.

3. Ngoai viéc bi huy két qua thi, sinh vién bi dinh chi thi tuy theo mirc d6 vi pham
con co6 thé b ky luat bang cac hinh thire ky lut theo quy dinh vé quan Iy SV ciia B6 Gido duc
va ddo tao va ciia Nha truong. Quyét dinh ky luat do Hiéu trudng ky ban hanh trén co so y
kién tu van ctia Hoi dong ky luat.

Piéu 29. Xir Iy can b coi thi vi pham quy dinh

1. Céc 16i bi xtr Iy ky luat ddi véi can bo coi thi vi pham:
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- Pén cham gi0 quy dinh;

- Khong ky tén vao gidy thi, gidy nhap ciia SV;

- Khong tap trung trong khi coi thi, trong gio coi thi tur y bo vi tri di lam viéc riéng;

- Trong mot hoc ky, bo 02 ca coi thi khong ¢6 1y do chinh dang, khong bao don vi to
chirc thi;

- Khong xur 1y ddi vai nhiing SV da bi phat hién c6 vi pham quy ché, bj can bd giam
sat phat hién va lap bién ban.

- Trong mdt hoc ky, bo coi thi 03 ca tr¢ 1én khong c6 1y do chinh dang, khong bao cao
véi don vi t6 chirc thi;

- Pé cho sinh vién tu do quay cop, mang va sir dung tai lidu hodc cac phuong tién ky
thuat thu phat, tmyén tin, ghi am, v.v. tai phong thi, bi can bd gidm sat phat hién va lap bién
ban.

- Truec tiép giai bai rdi hudng dan cho SV lac dang thi;

- Pua dé ra ngoai phong thi hodc dua bai giai tir ngoai vao phong thi trong liic dang
col thi;

- L4y bai 1am cua SV nay chuyén cho SV khac chép.

2. Thu tuc xu ly ky luat

a) Lap bién ban vi pham: cdn bd giam sat 1ap bién ban vi pham cua CBCT ngay tai
phong thi.

b) Bién ban ghi rd: ho tén nguoi 1ap bién ban, ho tén nguoi vi pham, thoi gian, dia
diém xay ra vi pham, hanh vi vi pham.

¢) Bién ban phai duoc ngudi lap bién ban va CBCT ky, néu ngudi vi pham khong ky
thi can b0 1ap bién ban ghi 1o 1i do va mo1 ngudi lam chig ky vao bién ban.

d) Hinh thirc xir Iy ky luat s& do Hiéu truong quyét dinh can ctr trén ¥ kién tu van cia
Hoi dong ky luat Nha truong.

e¢) Nhitng hanh vi vi pham nghiém trong nhu: 1am 16 dé thi, mua ban dé thi s& bi xu li
bé“mg cac hinh thirc ky luat ndng hon theo quy dinh cua phap luat vé can bo, cong chuec, vién
chirc va Hiéu truong quyét dinh.

Picéu 30. Xir Iy giang vién cham thi vi pham quy dinh

1. Cac 16i bi xur 1y ky luat dbi véi GV duoc phan cong chdm thi hoc phan vi pham:

- Tra bai thi khong ding thoi han quy dinh lam anh hudng dén cong tac khac dén 03
lan trong mot nam hoc;

- Cham bai thi bang bit chi, chim thi hodc cong diém bai thi c6 sai s6t dén 5 1an trong
mot nam hoc.

- Gian lan trong cham thi, nhap diém da duoc nguoi co trach nhi¢m nhéc nhé.

- C6 dén 02 1an cho diém thi khong dung: tang hoic ha diém cua bai thi so voi dap an
ma khong c6 can cu.

- Ty tién stra diém trén bai thi, trong bang diém, ...

2. Thu tuc xir 1y ky luat GV vi pham quy dinh vé chim thi

a) Vi pham phai duoc 1ap bién ban. Pon vi quan 1y cong tac cham thi hodc can bo
thanh tra tién hanh 1ap bién ban ghi nhan sy vi¢c.

b) Bién ban ghi rd: ho tén ngudi 1ap bién ban, ho tén ngudi vi pham, hanh vi vi pham.
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¢) Céan bo lap bién ban va giang vién vi pham ky xac nhan bién ban. Néu giang vién
khong ky, can bg 1ap bién ban ghi 10 1i do va moi nguoi lam ching ky vao bién ban. Bién ban
duoc giri cho Hoi dong ky luat Nha truong dé lam can ct xir 1y ky luat.

d) Nhiing truong hop vi pham nghiém trong trong cong tic cham thi: 1am mat bai cua
SV; dua bai thi khdng vao thi bai thi... s& 4p dung hinh thirc ky luat ning hon theo quy dinh
cua phap luat vé can bo, cong chuec, vién chure va do Hiéu trudng quyét dinh.

Piéu 31. Xir Iy cac vi pham khac trong qua trinh to chirc thi

Céc ¢4 nhan hay don vi tham gia t6 chire thi (xép lich thi, sao in dé thi, luu trit bai thi,
can bg giam sat, phu trach td chuc thi. . .) vi pham quy dinh dan dén 1am 16 d@ thi hodc céc
hanh vi khic gdy du luan x4u, anh huéng dén hinh anh cia nha truong s& bi xu Iy ky luat.
Hinh thtrc xtr 1y ky luat s& do Hiéu truong quyét dinh can ct trén ¥ kién tu van coa Hoi dong
ky luat Nha truong khi ¢6 can cur vi pham.

Chuong VI
BAO CAO VA LUU TRU

Piéu 32. Bio cio, danh gia két qua

Céc s6 liéu thu dugce tir ky thi dugc str dung nhu sau:

1. Khoa/ B mon: danh gia chuén dau ra; théng ké s6 luong sinh vién dat hoac khong
dat; si dung s6 liéu théng ké cho cac bao céo theo yéu cau cta Hiéu truéng; luu triv dé thi va
cac gidy to lién quan theo mdi hoc phan cua hoc ky do.

2. Phong BDCLGD&KT: Phong BDCLGD&KT théng ké két qua nham danh gia chét
luong cia dé thi, phan anh kip thoi dé Khoa/Bo mon cai thién dé thi. SO lidu nay duoc sir
dung cho vi¢c khao sat danh gia cua Khoa/B mon, d@)ng thoi str dung dé bao cao Lanh dao.

Piéu 33. Luu trir

Thoi han luu trit cac loai hd so td chuc thi dugc thuc hién theo Thong tu )
27/2016/TT-BGDDT ngay 30/12/2016 vé& Quy dinh thoi han bao quan tai liéu chuyén mon
nghiép vu cua nganh Gido duc.

Céc loai ho so thi duge quy dinh luu trit nhu sau:

Noi luu trir Thoi gian luu

TT Noi dung luu triv -
trir

Bai kiém tra giita ky va bai | - Pon vi to chirc thi

3 Hét khé
thi cubi k. e xhoa

Bang diém ting hoc phan bao | Bon vi t6 chic thi
2 g6m diém kiém tra, diém thi, | - Phong BTBH

diém hoc phan. - P.BDCLGD&KT

10 niam sau tdt
nghiép

Tai lidu khéc c6 lién quan dén | - Pon vi to chire thi

o Hét khoa
ky thi. - Phong DTPH
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- P.BDCLGD&KT

- Cac don vi ¢6 lién quan

Hét thoi gian luu trit, phong BDCLGD&KT va cac don vi lién quan bao cao Hiéu
truong duyét va tién hanh tiéu hity hd so luu trit theo quy dinh hién hanh ctia Nha nudc.

Chuong VII
TO CHUC THUC HIEN

Diéu 34. T6 chirc thyc hién

1. Céc Phong/Ban va Khoa/Bd mén c6 lién quan quan triét ndi dung ctia quy ché nay
dén timg can b, giang vién va chuyén vién trong don vi, ddng thoi xay dung ké hoach trién
khai thuc hién;

2. Moi vi pham trong cac khau ra dé thi, to chuc thi s& xir 1y theo Luat gido duc Pai
hoc, Luat vién chtrc, B) luat Lao dong, Quy ché dao tao va Quy dinh cua Nha truong;

3. Trong qua trinh thyc hién, quy ché nay co thé duoc sira d6i, bo sung cho phu hop
v6i thyc tidn; viée sira d6i, bd sung do Hiéu trudng xem xét va quyét dmﬂ}q/
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[ BM.KT.01 }

International University - VNUHCM
School/Department ...........

Midterm*/Final* Examination

Date: ........... ; Duration: ..... minutes

Open/close book ?; Online/Offline ? Laptops/Cell-phone/... are not allowed ?.

SUBJECT: Name of course (ID.:........... )
Approval by the School/Department of ....... Lecturer:
Signature Signature
Full name: Full name:

STUDENT INFO

Student Name: .....ocvviiiiiiiiei e

Student ID: ......cevvvieeeennn

INSTRUCTIONS: the total of point is 100 (equivalent to ??% of the

course)
1. Purpose:
e Test your knowledge in.............. (CLOI)
e Examine your skill in analysis and design....... (CLOIi)
e Test your knowledge, skill in ........ (CLOI)
e Evaluate your English skill in analyzed writing........ (CLOI)

2. Requirements:
e Read carefully each question and answer it following the requirements........
e Write the answers and draw models CLEAN and TIDY directly in the exam

e Submit your exam including this paper inside.......



International University — VNUHCM
School/Department .................

[The questions from here...]

QUESTIONS
Q1. (-- marks)

Q2. (-- marks)

Q3. (-- marks)
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TRUONG PAI HOC QUOCTE  CONG HOA XA HQI CHU NGHIA VIET NAM
DON VI ............. Poc lap - Tuw do - Hanh phuc

BIEN BAN GIAO NHAN PE THI

Nam hoc: ....... Hoc ky: ...... Ky thi: ............
(bién ban nay danh cho giang vién giang day hoc phan ban giao dé thi cho don vi to chirc thi)

Dia diém: .....cooovveeennn..
Chung t6i gom:

1. Bennhan de thi: ...o..oeveniee e Chtrc vu:
2. Bén giao dé thi:

STT | Thoi gian Ho va tén Tén hoc Tinh trang | Ky giao Ghi
nguoi giao phan thi tai dung de chu
thi

Bén nhan
(Ky va ghi ro ho tén)

%
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TRUONG DPAI HOC QUOC TE CONG HOA XA HQI CHU NGHIiA VIET NAM
PON VI: ............ Poc Lap — Tu Do — Hanh Phuc

BIEN BAN GIAO NHIEM VU
IN SAO PE THI KY THI........... HQC KY....... NAM HOQC............

Cin cir Quyét dinh sé 719/QP-PHQT ngay 06 thang 12 nam 2021 cta Hiéu trudng
Truong Pai hoc Quédc té vé viéc ban hanh Quy ché dao tao trinh do dai hoc theo hé théng tin
chi tai truong Pai hoc Quéc té thuoe Pai hoc Quéc gia Thanh phé HO Chi Minh;

Can ctr Quyét dinh sd /QD-DHQT ngdy  thang  nim 2025 cua Hiéu trudng
Truong Dai hoc Québc té v& viéc ban hanh Quy ché t6 chuc thi hoc ky trinh d¢ dai hoc tai
truong Pai hoc Quéc té thudc Pai hoc Quéc gia Thanh phé Ho Chi Minh;

Thuc hién churc nang, nhi€ém vu, quyén han cuia Khoa/BO mon.................... , théng
nhat giao nhiém vu nhu sau:

1. Bén giao nhiém vu

Ong/ Ba: .o Chircvu:. .o,
2. Bén nhan nhiém vu
Ong/Ba: .o Chicvui...oooiiiiiii

3. N§i dung giao nhiém vu
3.1 Cong viéc thuc hién
Stt N¢i dung Thoi gian
thuc hién

1. | Giao nhan d¢ thi tir gidng vién

2. | Nhan ban dé thi K e
3. | Dong goi va niém phong tai dung dé thi HOCKY oo,
4. | Kiém tra va hiy ngay ban héng, thua... Nam hoc........ccceuveeenne
5. | Phu trach thi T ngay....ccceevveenneee
6. | Phdi hop véi giang vién truc dé thi Dén ngay..........coo......
7. | Ban giao tai bai thi cho giang vién chdm thi

3.2 D¢ thi - tai liéu
Stt Danh siach hoc phan thi Ghi cha

Doéi véi don vi ¢6 s6 heong hoc phan thi nhiéu, can phdan céng nhiéu nhan sw phu trach dam bdo
tién dé thuc hién cong viéc.
Bién ban nay c6 hiéu lyc ké tir ngay ... thang ... nam.............. /.

Bién ban nay luu tai don vi t6 chirc thi.

BEN GIAO NHIEM VU BEN NHAN NHIEM VU
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

%
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TRUONG PAI HOC QUOC TE CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI: ............ Poc Lap — Tw Do — Hanh Phuc

BIEN BAN GIAO NHAN DPE THI, HO SO THI
KY THI: ..cuuvvevvnnnneene. HQC KY: .......... NAM HOC: «.covvvnirrrnneernnnnen.

(danh cho cdn bg coi thi va can bg phu trach toé chire thi)

bPiadiem: .....................

Chung t6i gom:

1. Phutrachthi: ....... ... .. Chacvu:.......cooeeenn...
2. Cén b0 coi thi:
TT | Ngay | Gio Tén hoc Phong | Nhan dé thi va ho so thi Giao bai thi va ho so thi Ghi chi
phan thi thi
Ho tén CBCT | Ky nhédn | SL bai Ho tén CBCT Ky giao
thi
S6 lugng hoc phan thi trong ky thi: ...
Phu trach thi Lanh dao don vi

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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TRUONG PAI HOQC QUOCTE  CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI: ............ Poc lap - Tw do - Hanh phuc

BIEN BAN MO TUI PE THI
HOC PhAN this coeevveniveneerieeerineerreeereeeennnen.
(bién ban nay dung tai phong thi)

Hom nay, vao luc .......... gio.......... phut, ngay......... thang .......... nam ..........
Tai phong thi s6: ........ccceeevvnnn....

Dia diém thi: .........cccoooeiiiinnn,

Chung toi gom:

1.Pai di€n can b0 coi thi: ... oo,

2.DPaidiénsinh vién: ... MSSVi
3.Paidiénsinh vién: ... MSSVi
Xéc nhan tai dung dé thi tai phong thi ............... con nguyén niém phong, khong ton tai ddu hiéu
vi pham quy dinh.

Bién ban nay dwoc luu tai don vi 16 chire thi.

Can b0 coi thi Pai dién sinh vién 1 Pai dién sinh vién 2
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

HUONG DAN QUY TRINH MO TUI PE THI NIEM PHONG

a. M dé thi:
- CBCT gio cao tai dung dé thi dé sinh vién (SV) thiy rd ca mit trudc va mit sau
con nguyén niém phong.
- 02 SV xéc nhén tai d& thi va ky ghi rd ho tén vao bién ban mo de.
- Phat dé cho timg SV (trude khi phat dé thi can kiém tra sb luong dé thi, néu thiéu
hoic 14n d& khac can bao ngay cho can bg phu trach thi dé xi 1y).
b. Phdt dé thi:
- Khi phat d¢ thi, phai dam béao thoi gian cac SV nhan dé thi khong qué chénh l1éch.
- Néu la d& thi trdc nghiém, SV phai ap dé thi xuéng mit ban cho dén khi CBCT
phat dé cho SV cudi cung. Sau do, SV madi duge mo dé va lam bai thi



[ BM.KT.06 }

TRUONG DAI HOC QUOC TE CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI: ............ Poc Lap — Tw Do — Hanh Phic

BIEN BAN GIAO NHAN BAI THI

KY THI: ..cuuvevvnnnneen. HOQCKY: .......... NAM HOC: ..ccovvnnerrrnneernnnnnnn.
(danh cho Giang vién cham thi va cdn bé phu trach t6 chirc thi)
Piadiém: .....cooooveei
Chung toi gdbm:
1. Phutrachthi: ........ ... .., Chicvu:......coovviininn,

2. Giang vién chim thi:

TT Hoc phin Ngay thi Ban giao bai thi chwa chim Ban giao bai thi da cham

Nghy | SL | Gidngviéenkynhan | Ngay | SL | Gingvienkjgao | O ot

nhin bai thi | (ky va ghi 10 ho tén) giao bai thi | (ky va ghi 10 ho tén)

S6 lwong hoc phan thi trong ky thi: ...

Phu trach thi Lanh dao don vi
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

%



[ BM.KT.07 }

TRUONG PAI HOC QUOC TE CONG HOA XA HOQI CHU NGHIA VIET NAM
PON VI: ............ Poc Lap — Tuw Do — Hanh Phic

Thanh phé Ho Chi Minh, ngay ... thang ... nam ....

BAO CAO TINH HINH COI THI
KY THI ......ucuuunene.. HOQC KY ...... NAM HOC ...........

- S6 luong ca thi: ..............

- S6 lwong phong thi: ...............

- S6 lugng can bo tham gia cong tac coi thi: ................
- Tong s6 lugt sinh vién theo danh sach: ...............

II. PAC PIEM CU THE CUA PQT THI:

1. Tinh hinh sinh vién du thi:

2. Tinh hinh vi pham va xit 1y dbi v&i sinh vién (SV) vi pham quy ché thi:

Khién trach Cénh cao Dinh chi thi | Xt 1y dac bi¢t Ghi chu
(dinh kém danh sach va néi dung vi pham cu thé)
Vi du:
Ngay, gio \ .
STT thi Ho tén SV MSV PhO}.zg Ten iz_oc Noi dung vi pham
thi phan
1
3

3. Tinh hinh can b6 coi thi (CBCT) vi pham quy dinh coi thi:

Khién trach Canh cao Ghi chu

(dinh kém danh sach va néi dung vi pham cu thé)
Vi du:



Ngay, gio
STT thi Ho tén CBCT

Phong
thi

Ma
HP

Tén fz,oc
phan

Noi dung vi pham

Bé coi thi (dang c6
thai, ngudi mét dot
xuat nén khong kip
nho nguoi coi thi
thay)

2 Di coi thi tré 10 phut
3 B¢ coi thi
Thiéu quén xuyén tinh
4 hinh phong thi (do su
dung dién thoai)
Str dung laptop dé 1am
5 n \ :
viéc trong phong thi

4. Tinh hinh d8 thi:

5. Cac van dé khac (néu cd):

III. PANH GIA CHUNG:

IV. KIEN NGHI (NEU CO):

Lanh dao don vi
(ky, ghi 10 ho tén)

Nguoi viét bao cdo
(ky, ghi 0 ho tén)




[ BM.KT.08 }

DAI HOC QUOC GIA CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tu do - Hanh phiic
TRUONG PAI HOC QUOC TE

BIEN BAN XU LY SINH VIEN VI PHAM QUY CHE THI

Hom nay, vao luc ..... gio ..... phit, ngay ..... thang ..... ndm .
Hoc phan thiz Phong thi o,
Chung t6i gom: - Can bg coi thi 1:

~CAN DO COTthi 2 .o,
ba tién hanh 1ap bién ban vi pham do6i véi sinh vién:

Noi dung vi pham: .............
Cac tang vat vi pham kem theo (neu co)

Hinh thirc vi pham va bién phéap xir I¥ (danh dau vao muc tuong tng dudi day):

1. Khién trach: trir 25% sb diém thi ctia hoc phﬁn du thi khi sinh vién pham mét trong céc 16i sau:
- Nhin bai ctia nguoi khéc, trao ddi bai;
- Tiép tuc 1am bai sau khi da hét thoi gian 1am bai.

2. Canh céo: trir 50% s6 diém thi cta hoc ph?m du thi khi sinh vién pham mot trong cac 15i sau:

2.1. Da bi khién trach mot 1an nhung van tiép tuc vi pham quy dinh trong gio thi hoc phéan do.

2.2. Trao doi tai lidu, bai lam hodc gidy nhap vai khac.

2.3. Chép bai nguoi khac.

3. Pinh chi thi : nhan diém 0 va phai ra khoi phong thi ngay sau khi bién ban duoc 1ap; phai ndp
bai lam va dé thi cho CBCT

3.1. Bi bi canh c4o 1 1an nhung van tiép tuc vi pham quy ché trong gid thi hoc phan do.

3.2. Vo phong thi mang theo ngudi tai lidu, phuong tién ki thuat thu, phat, truyén tin, ghi am.

3.3. Pua dé thi ra ngoai hodc nhan bai giai tir ngoai vao phong thi.

3.4. Viét v& nhiing ndi dung khong lién quan dén bai thi.

3.5. C6 hanh dong gay 101, ¢6 101 noi, cir chi de doa, xtic pham can bd co6 trach nhi¢m trong ky
thi hoac de doa cac sinh vién khac.

4. Pinh chi hoc tap tir 01 hoc ky dén 01 nim va nhan diém 0: Thi ho, nho thi ho.
CBCT lap bién ban thu giir gidy to tiy than, thé sinh vién va yéu cau sinh vién dén gip Truong
phong BDPCLGD&KT.

Bién ban dugc 1ap xong vao luc ..... gid ..... phlt cung ngay.

Sinh vién vi pham/ chirng kién Can b coi thi 1 Can b0 coi thi 2
(Ky tén, ghi ho tén) (Ky tén, ghi ho tén) (Ky tén, ghi ho tén)

%



[ BM.KT.09 }

TRUONG PAI HQC QUOC TE CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI: ............ Poc lap - Tw do - Hanh phuc

BIEN BAN GHI NHAN TRUONG HQP BAT THUONG
Hom nay, vao lac ............. gio.........phlt, ngay......... thang .......... nam ..........
HOC PhAN thiz .o tai phong thi: .................

Noi dung vu vige:

Bién ban dugc 1ap xong vao luc ............ o310 A phut cung ngay./.
(Bién ban nay dwoc luu tai don vi t6 chire thi ciia hoc phan thi).

Can bg coi thi Giam sat
(Ky tén va ghi ro ho tén) (Ky tén va ghi ro ho tén)

HUONG DAN CAC NOI LIEN HE KHI CO SU CO XAY RA

Bién ban nay duogc st dung trong truong hop xdy ra cac su cb khong lién quan dén vi
pham quy ché thi va kiém tra. Bién ban dung dé nghi hinh thirc xir Iy su cd:

a. Phong chua dugc mé ctra hodc bi khoa:

- Lién hé can bd phu trach t6 chirc thi - don vi t6 chirc thi.

- Lién h¢ Phong Quan tri co s& vét chit (A2.306), s6 ndi bo: 3945
b. Sinh vién nghi ngo bi bénh hodac co triéu chirng khong 6n dinh:

- Lién hé can bd phu trach to chirc thi - don vi t6 chirc thi.

- Lién hé Phong Y Té (A2.305)
c¢. Céc van dé khac:

- Lién hé can bd phu trach t6 chirc thi - don vi t6 chirc thi.



[ BM.KT.10 }

PAI HOC QUOC GIA CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc lap - Tw do - Hanh phiic

TRUONG PAI HQC QUOC TE

BIEN BAN XU LY SAI SOT VE DE THI
Hom nay, vao luc............. gio.........phlt, ngay......... thang .......... nam ..........
HOC PhAN thiz .o tai phong thi: ..................

ba xay ra van dé lién quan dén dé thi:

Bién ban dugc 1ap xong vao luc ............ 0. phut cung ngay./.
(Bién ban nay dwoc luu tai don vi 16 chire thi ciia mon thi).

Can b coi thi Lanh dao Khoa/B) mon

(Ky tén va ghi o ho tén) (Ky tén va ghi rd ho tén)



[ BM.KT.11 ]

PAI HOC QUOC GIA CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap - Tw do - Hanh phiic
TRUONG PAI HQC QUOC TE

BIEN BAN XU LY CAN BQ COI THI VI PHAM QUY CHE THI

Hom nay, vao luc ..... gio ..... phlt, ngay ..... thang..... ndm.........

Tai phong thi s6: .........coveeveeei... , Truong Pai hoc Quéc té.

D3 phat hién hanh vi vi pham quy ché thi dbi véoi can b coi thiz ...............ccoeeiiiiiiiii
D O Vi e

Cu thé nhu sau:

Bién ban dugc 1ap xong vao ltc ........... o (o S phut cung ngay va doc lai cho nhitng nguoi co

mat nghe./.(Bién ban nay dwoc leu tai don vi té chirc thi ciia hoc phan thi. Néu nguoi vi pham
khong chiu ky tén, can bo ldp bién ban ghi ré Iy do va moi nguoi lam chimng ky tén).

Nguoi chirng kién/lién quan Can b coi thi vi pham Nguoi 1ap bién ban
(Ky tén va ghi 1o ho tén) (Ky tén va ghi 16 ho tén) (Ky tén va ghi 16 ho tén)

HUONG DAN KHUNG XU LY VI PHAM CAN BQ
COI THI VI PHAM QUY CHE

Cén bo coi thi vi pham quy dinh coi kiém tra, thi ctr s& bi xir Iy theo khung xir Iy ky luét theo quy ché hién hanh.
Giam sat 1ap bién ban nhitng trudong hop vi pham. Bién ban co dé nghi hinh thirc ky luat can bg coi thi vi pham.
a. Khién trach: ap dung cho can by da dugc nhic nhé bé'mg van ban it nhét 1 1in nhung van tiép tuc vi
pham:
- Dénchim gio quy dinh.
- Khéng ky tén vao gidy thi, gidy nhap sinh vién.
- Khong tap trung coi thi, tw y bo vi tri di lam viéc riéng.
- Trong mét hoc ky tu ¥ bo 02 ca thi khong c6 1y do chinh déang, khong bao don vi td chirc thi.
- Dé cho sinh vién tu do quay cop, mang va st dung tai liéu, phuong tién bi cAm vao phong thi.
- Khong xir Iy d6i vi nhitng sinh vién dé bi phat hién vi pham quy ché.
b. Canh cao:
- Trong mét hoc ky tu ¥ bo 03 ca thi khong c6 1y do chinh déang, khong bao don vi td chirc thi.
- Giai bai va hudng dan cho sinh vién luc dang thi.
- Dua dé ra ngoai phong thi hodc dua bai giai tir ngoai vao phong thi trong lic dang thi.
- LAy bai cta sinh vién nay chuyén cho sinh vién khac chép.
c. Nhitng hanh vi nghiém trong khac: 1am 16 d& thi, mua ban dé thi
- Puoc xit Iy theo quy dinh ctia phap ludt vé can bd, cong chirc, vién chirc va Hiéu trudng quyét dinh.
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